
Church Council Meeting Documentation 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Your Name] 

Subject: Sharing of Meeting Documentation 

Dear [Insert Recipient's Name], 

I hope this message finds you well. Attached to this email are the minutes from our recent church 

council meeting held on [Insert Meeting Date]. 

The documentation includes: 

• Attendees 

• Agenda Items 

• Discussion Points 

• Decisions Made 

• Action Items 

We encourage you to review the document and share any feedback or additional comments by 

[Insert Deadline]. Your input is valuable to us as we move forward with our plans. 

Thank you for your continued support and involvement in our church community. 

Best regards, 

[Insert Your Name] 

[Insert Your Position] 

[Insert Church Name] 

[Insert Contact Information] 


