
Job Application for Open Office Workspace 

Arrangement 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Hiring Manager's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Hiring Manager's Name], 

I am writing to express my interest in the open position for office workspace arrangement at 

[Company's Name]. With my background in office management and my passion for creating 

efficient and collaborative work environments, I believe I would be a strong fit for your team. 

In my previous role at [Previous Company Name], I successfully implemented open office 

strategies that improved team communication and productivity. I am well-versed in designing 

layouts that promote teamwork while considering individual needs. 

I am excited about the opportunity to contribute to [Company's Name] and enhance its 

workspace arrangements to foster a dynamic working atmosphere. I have included my resume 

for your review and would love the chance to discuss how my skills and experiences align with 

your needs. 

Thank you for considering my application. I look forward to the opportunity to speak with you 

soon. 

Sincerely, 

[Your Name] 


