Job Application for Home Office Setup
Proposal

Date: [Insert Date]
To,
[Recipient's Name]
[Company's Name]
[Company's Address]
[City, State, Zip Code]
Dear [Recipient's Name],
| am writing to formally propose a home office setup that would enhance my productivity while
working for [Company's Name]. Given the current circumstances and trends in remote work, |
believe that having a dedicated home office will allow me to contribute more effectively to our
team's goals.
In my current role as [Your Job Title], I have consistently demonstrated my commitment to
excellence and the ability to work independently. A home office would provide me with the
necessary environment to minimize distractions and optimize my work performance.
| have identified key requirements for my home office setup, including:

o High-speed internet connection

« Ergonomic furniture

o Computer hardware and software tailored to my job functions

| am confident that this proposal will contribute to both my productivity and overall job
satisfaction. | would appreciate the opportunity to discuss this proposal in further detail.

Thank you for considering my request. | look forward to your positive response.
Sincerely,

[Your Name]

[Your Job Title]

[Your Contact Information]



