
Job Application Letter 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Employer's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Employer's Name], 

I am writing to express my interest in the [Job Title] position at [Company's Name] as advertised 

on [where you found the job listing]. As a recent graduate from [Your University], I had the 

pleasure of attending our annual alumni networking event, where I had the opportunity to meet 

[Alumni's Name], who currently works at your company. Our conversation about the innovative 

projects at [Company's Name] ignited my enthusiasm to apply for this position. 

During my time at [Your University], I developed skills in [relevant skills related to the job]. My 

experience with [specific experience] has prepared me well for the challenges of the [Job Title] 

role. I am particularly drawn to [something specific about the company or its projects], which 

aligns with my career goals and values. 

I am eager to bring my background in [Your Field] and contribute to the continued success of 

[Company's Name]. I would be thrilled to discuss my application further during a personal 

interview. Thank you for considering my application. I look forward to the possibility of 

connecting soon. 

Sincerely, 

[Your Name] 


