
John Doe 

123 Main Street 

Anytown, ST 12345 

johndoe@email.com 

(123) 456-7890 

[Date] 

Hiring Manager 

Company Name 

456 Business Rd 

Business City, ST 67890 

Dear Hiring Manager, 

I am writing to express my interest in the [Job Title] position at [Company Name], as advertised 

on [Job Posting Source]. With a background in [Your Industry/Field] and a commitment to 

professional development, I am excited about the opportunity to contribute to your team. 

As a member of [Professional Association Name], I have had the chance to build valuable 

connections within the industry. This network of professionals not only enhances my knowledge 

but also enables me to stay informed about the latest trends and best practices. I believe that the 

skills and insights gained through these networking opportunities will greatly benefit [Company 

Name] as we strive for excellence in [specific area or project related to the job]. 

Attached is my resume for your review. I would welcome the opportunity to further discuss how 

my experience and connections can contribute to [Company Name] and its goals. 

Thank you for considering my application. I look forward to the possibility of discussing this 

exciting opportunity with you. 

Sincerely, 

John Doe 


