
Letter of Tender Submission 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Title] 

[Government Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

Subject: Submission of Tender for Transportation Services 

We are pleased to submit our proposal in response to [Tender Number/Title] for transportation 

services as advertised by your esteemed agency. Our company, [Your Company Name], is 

committed to delivering efficient and reliable transportation solutions tailored to meet the needs 

outlined in your requirements. 

Enclosed with this letter, you will find: 

• Completed Tender Submission Form 

• Company Profile and Relevant Experience 

• Detailed Pricing and Service Offerings 

• References from Previous Clients 

• Compliance and Safety Certifications 

We assure you that our team possesses the necessary expertise and resources to deliver the 

highest quality of service and meet all specified timelines. We are highly motivated to partner 

with [Government Agency Name] in providing exceptional transportation services. 

Thank you for considering our submission. We look forward to the opportunity to discuss our 

proposal in further detail. Should you require any additional information, please do not hesitate 

to contact me at [Your Phone Number] or [Your Email Address]. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Company Name] 

[Company Address] 

[City, State, Zip Code] 


