
Letter of Submission for Research Proposal 

Date: [Insert Date] 

To, 

[Tender Committee/Recipient Name] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are pleased to submit our proposal titled "[Proposal Title]" in response to the request for 

tender [Tender Number/Name] issued by [Organization Name]. Our team at [Your Organization 

Name] is excited about the opportunity to contribute to [briefly state purpose of the research or 

project]. 

Enclosed with this letter, you will find our detailed proposal, including the methodology, budget, 

and timelines associated with the project. We believe that our expertise in [your area of 

research/expertise] positions us uniquely to address the objectives outlined in the tender. 

We are committed to meeting the expectations set forth and ensuring the successful completion 

of this research. We are looking forward to the opportunity to discuss our proposal further and 

clarify any questions you may have. 

Thank you for considering our submission. We hope to work together to achieve the goals of this 

important project. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization Name] 

[Your Phone Number] 

[Your Email Address] 


