
Letter of Submission 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To: 

[Recipient Name] 

[Recipient Position] 

[Government Department Name] 

[Department Address] 

[City, State, Zip Code] 

Subject: Submission of Tender for Healthcare Solutions 

Dear [Recipient Name], 

We are pleased to submit our tender proposal in response to the [Tender Number] for healthcare 

solutions as advertised on [Date of Advertisement]. Our organization, [Your Company Name], 

specializes in providing comprehensive healthcare solutions aimed at improving patient 

outcomes and streamlining service delivery. 

Enclosed with this letter are our detailed proposal documents, including: 

• Technical Proposal 

• Financial Proposal 

• Company Profile 

• Relevant Certifications 



• Client References 

We believe our proposed solutions align with the objectives of your department and will enhance 

the overall healthcare service delivery in [Target Area]. We are committed to adhering to all 

requirements specified in the tender document. 

Thank you for the opportunity to present our proposal. We look forward to the possibility of 

working together to achieve the highest standards of healthcare services. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


