
Letter of Tender Submission 

Date: [Insert Date] 

To, 

[Recipient Name] 

[Title] 

[Department/Agency Name] 

[Address] 

[City, State, Zip Code] 

Subject: Submission of Tender for [Educational Program Name] 

Dear [Recipient Name], 

We are pleased to submit our tender for the [Educational Program Name] as per the request for 

proposals outlined in [Tender Reference Number]. Our organization, [Your Organization Name], 

is committed to enhancing educational opportunities and outcomes for [Target Audience]. 

As required, we have included the following documents: 

• Proposal Document 

• Budgetary Plan 

• Qualifications and Experience 

• References 

• Compliance Documents 

We believe our experience and tailored approach positions us uniquely to deliver outstanding 

results for the [Educational Program Name]. We look forward to the opportunity to collaborate 

and contribute positively to [Target Community]. 

Thank you for considering our proposal. Please do not hesitate to contact us should you need 

further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization Name] 



[Your Contact Information] 


