
Letter of Sponsorship Request 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Organization] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization] as we 

prepare for our upcoming event, [Event Name], scheduled for [Event Date]. This event aims to 

celebrate our shared faith and cultural heritage, welcoming attendees from diverse backgrounds 

to engage in meaningful dialogue and community building. 

As a respected leader in our community, your support can make a significant impact on the 

success of this event. We are seeking sponsorship to help cover the costs of venue rental, 

promotional materials, and various activities that will take place during the event. Your 

sponsorship will not only enhance the quality of our event but also demonstrate your 

commitment to fostering community spirit and cultural unity. 

We would be honored to feature your organization prominently during the event, including 

recognition in our promotional materials and on-site signage. We believe that a partnership with 

[Your Organization] will resonate well with our attendees and cultivate goodwill within our 

community. 

Please find attached our sponsorship proposal, which details various levels of sponsorship 

opportunities. We would be more than happy to discuss this further and tailor a sponsorship 

package that aligns with your goals. 

Thank you for considering our request. We look forward to the possibility of partnering with 

[Recipient's Organization] in this initiative and hope to hear from you soon. 

Sincerely, 



[Your Name] 

[Your Position] 

[Your Organization] 


