
Request for Sponsorship 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear [Sponsor's Name], 

I hope this letter finds you in great spirits. My name is [Your Name], and I am [Your Position] at 

[Your Organization], a faith-oriented charitable outreach dedicated to [brief description of your 

mission and vision]. 

We are reaching out to you to seek your generous support for our upcoming program, [Program 

Name], which aims to [describe the objective of the program]. This initiative is designed to 

[explain the impact of the program on the community or target group]. 

We believe that with your sponsorship, we can significantly enhance the reach and effectiveness 

of this program. Your contribution will help us [list what the sponsorship will go towards, e.g., 

materials, activities, outreach efforts, etc.]. 

We would be grateful for any amount you could donate and are happy to discuss various 

sponsorship levels, which include [briefly outline sponsorship levels and what sponsors will 

receive in return, e.g., recognition, marketing opportunities, etc.]. 

Thank you for considering this opportunity to partner with us in making a difference. We look 

forward to the possibility of working together to serve our community and achieve our shared 

goals. Please feel free to contact me directly at [Your Phone Number] or [Your Email] if you 

have any questions or need further information. 

Blessings, 



[Your Name] 

[Your Position] 

[Your Organization] 


