
Request for Sponsorship 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Organization Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to you on behalf of [Your Organization], a faith-

based community program dedicated to [brief description of your organization's mission and 

activities]. We are striving to make a significant impact in our community by [specific goals or 

programs]. 

As we continue to grow and expand our outreach, we are seeking sponsorship from organizations 

like yours that share our values and commitment to [common values]. Your support would 

enable us to [specific use of funds or resources, e.g., expand programs, reach more individuals, 

etc.]. 

We would like to invite you to sponsor our upcoming event [name of event] on [date] where we 

will [event details]. As a sponsor, your organization will gain valuable visibility within the 

community and will be recognized as a leader in supporting [mention the cause or purpose]. 

We believe that with your help, we can create a lasting impact and foster a stronger, faith-

oriented community. Please find attached our sponsorship proposal for your consideration. 

Thank you for considering this opportunity to partner with us. I would be happy to discuss this 

further at your convenience. Please feel free to contact me at [your phone number] or [your 

email]. 

Warm regards, 



[Your Name]  

[Your Position]  

[Your Organization] 


