
Request for Sponsorship 

Date: [Insert Date] 

Dear [Sponsorship Coordinator's Name], 

I hope this message finds you well. My name is [Your Name], and I am writing to you on behalf 

of [Your Organization/Church Name]. We are dedicated to serving our community through 

various outreach programs, and we have an upcoming mission that we believe aligns with your 

organization's values and commitment to supporting community initiatives. 

We are organizing a community service mission titled "[Mission Title]," scheduled for [Date(s)]. 

This mission aims to [briefly describe the mission's purpose and activities, e.g., provide food, 

clothing, and essential services to those in need]. We anticipate serving approximately [number] 

individuals and families in our local area. 

To successfully execute this mission, we are seeking sponsorship to cover essential expenses, 

including [list specific needs such as supplies, transportation, or volunteer training]. Our 

estimated budget for this mission is [amount], and we would be grateful for any contribution 

your organization can provide, whether financial or in-kind donations. 

As a valued sponsor, your organization will receive recognition through our promotional 

materials, social media posts, and during the mission event. This partnership would not only 

showcase your commitment to community service but also enhance your organization's visibility 

among our constituents and beyond. 

We kindly request the opportunity to discuss this sponsorship further at your convenience. I can 

be reached at [Your Email Address] or [Your Phone Number]. Thank you for considering our 

request to collaborate for the benefit of our community. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization/Church Name] 

[Your Contact Information] 


