
Annual Summary of [Religious Institution 

Name] 

Date: [Insert Date] 

Dear [Recipient's Name], 

As we reflect on the past year, we are grateful for the blessings and the growth of our community 

at [Religious Institution Name]. This annual summary aims to highlight our activities, 

accomplishments, and future goals. 

Highlights of the Year 

• Successful completion of [Project/Program Name] 

• Increased participation in [Event/Activity Name] 

• Outreach initiatives that impacted [Number] families 

Financial Overview 

We are pleased to report a [surplus/deficit] of [amount] for the year, which allows us to continue 

supporting our mission. 

Looking Ahead 

As we enter the new year, we aim to expand our programs and increase community outreach. We 

invite you to join us in these endeavors. 

Thank you for your continued support and dedication to [Religious Institution Name]. Together, 

we can make a difference. 

In faith and service, 

[Your Name] 

[Your Title] 

[Religious Institution Name] 

[Contact Information] 


