Job Application Letter

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Hiring Manager's Name]

[Company's Name]

[Company's Address]

[City, State, Zip Code]

Dear [Hiring Manager's Name],

| am writing to express my interest in the [Job Title] position at [Company's Name] as advertised
on [where you found the job listing]. With a background in [Your Previous Career Field] and a
strong desire to transition into [New Career Field], | am excited about the opportunity to apply
my skills and experiences in a new context.

In my previous role as [Your Previous Job Title] at [Your Previous Company], | developed
strong [list specific skills relevant to the new role, e.g., communication, project management,
team collaboration]. My experience in [mention any relevant experience or achievements] has
equipped me with a unique perspective that | believe will be valuable in [New Career Field].

| am particularly drawn to this position at [Company's Name] because [reason why you want to
work there, relate to company culture, values, or mission]. | am passionate about [specific aspect
of the new career field], and | am eager to bring my background in [mention transferable skills or
experiences] to your team.

Enclosed is my resume, which provides further detail about my qualifications. | am looking
forward to the opportunity to discuss how my skills and aspirations align with the needs of your
team. Thank you for considering my application.

Sincerely,

[Your Name]



