
Insurance Premium Payment Request 

Date: [Insert Date] 

To, 

[Policyholder's Name] 

[Policyholder's Address] 

[City, State, Zip Code] 

Dear [Policyholder's Name], 

We hope this message finds you well. This is a reminder regarding the upcoming premium 

payment for your variable interest insurance policy (Policy Number: [Policy Number]). 

As of [Due Date], the total premium amount due is $[Amount Due]. Please ensure that the 

payment is made by the due date to maintain your policy in good standing and to avoid any lapse 

in coverage. 

You can make your payment via the following methods: 

• Online Payment: [Insert Link] 

• Bank Transfer: [Bank Details] 

• Mail: [Company Address] 

If you have any questions or need further assistance, feel free to contact our customer support at 

[Customer Support Number] or [Customer Support Email]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Contact Information] 


