
Variable Interest Insurance Policy Change 

Request 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Subject: Request for Change in Variable Interest Insurance 

Policy 

Dear [Insurance Company Contact Name], 

I am writing to formally request a change to my variable interest insurance policy, policy number 

[Policy Number]. I would like to [specify the change you want, e.g., adjust the premium, change 

the beneficiaries, modify the investment allocation, etc.]. 

Please find the details of my request below: 

• Current Policy Information: [Details of current policy] 

• Requested Changes: [Details of requested changes] 

Should you require any additional information or documentation to process this request, please 

do not hesitate to contact me at [Your Phone Number] or [Your Email Address]. 

Thank you for your prompt attention to this matter. I look forward to your confirmation of the 

changes requested. 

Sincerely, 



[Your Signature (if sending hard copy)] 

[Your Printed Name] 


