[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Recipient's Title]

[Insurance Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to seek your guidance regarding liability
insurance claims. As a policyholder with [Insurance Company Name], | would like to understand
the claims process better and ensure that | am fully informed about my options and obligations.
Specifically, I would appreciate your assistance with the following inquiries:

What is the procedure for filing a liability insurance claim?

Avre there specific documents or information required to initiate a claim?

What are the key timelines | should be aware of during the claims process?
How should I handle communications with third parties involved in the incident?

Thank you for your attention to this matter. | look forward to your prompt response so that | can
proceed with the necessary steps confidently.

Sincerely,

[Your Name]



