
Corporate Insurance Benefits Outline 

Date: [Insert Date] 

To: [Employee Name] 

From: [Your Name] 

Subject: Overview of Corporate Insurance Benefits 

Dear [Employee Name], 

We are pleased to provide you with an outline of the corporate insurance benefits available to 

you as part of our employment package. Below are the key components: 

1. Health Insurance 

• Medical coverage details. 

• Prescription drug plan. 

• Dental and vision insurance options. 

2. Life Insurance 

• Basic life insurance coverage. 

• Supplemental life insurance options. 

3. Disability Insurance 

• Short-term disability coverage. 

• Long-term disability coverage. 

4. Retirement Benefits 

• 401(k) plan details. 

• Company match information. 

5. Additional Benefits 

• Accidental death and dismemberment (AD&D) insurance. 

• Employee Assistance Program (EAP). 

If you have any questions or need further clarification regarding these benefits, please feel free to 

reach out to the HR department. 



Best regards, 

[Your Name] 

[Your Job Title] 

[Company Name] 


