
Request for Insurance Evaluation Report 

Date: [Insert Date] 

[Recipient's Name] 

[Insurance Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request an evaluation report for my 

life insurance policy with [Insurance Company Name], Policy Number: [Insert Policy Number]. 

As part of my ongoing review of my financial situation and long-term planning, I would like to 

assess the current status and coverage details of my policy. 

Please include in your report: 

• Current coverage amount 

• Premium payment history 

• Beneficiary information 

• Any outstanding loans against the policy 

• Current cash value and death benefit 

I appreciate your attention to this matter and look forward to receiving the requested information 

at your earliest convenience. Should you require any additional information from my end, please 

do not hesitate to reach out. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


