
Request for Insurance Evaluation Report 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Insurance Adjuster/Representative's Name], 

I am writing to formally request an insurance evaluation report for the purpose of conducting a 

liability coverage assessment regarding [brief description of the incident or reason for request]. 

To assist in the evaluation process, I have included the following information: 

• Policy Number: [Insert Policy Number] 

• Date of Incident: [Insert Date] 

• Location of Incident: [Insert Location] 

• Details of Incident: [Provide Brief Summary] 

Thank you for your prompt attention to this matter. I look forward to your swift response, as well 

as any necessary documentation you may require from my side to facilitate the assessment. 

Best regards, 

[Your Name] 


