
Head Office Insurance Opinion Submission 

Date: [Insert Date] 

To: [Recipient's Name] 

Position: [Recipient's Position] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

Subject: Submission of Insurance Opinion 

We are writing to submit our formal opinion regarding the insurance matters related to [specific 

issue or case]. After thorough analysis and consideration, we have concluded the following: 

1. Summary of Findings: [Brief summary of findings] 

2. Recommendations: [Recommendations based on findings] 

3. Additional Notes: [Any other relevant information] 

Should you require any further information or clarification, please feel free to contact us at [your 

contact information]. We appreciate your attention to this matter and look forward to your 

response. 

Thank you for your consideration. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


