
Request for Premium Adjustment 

Explanation 

To Whom It May Concern, 

I hope this message finds you well. I am writing to formally request a detailed explanation 

regarding the recent adjustment in my premium associated with my policy number [Your Policy 

Number]. 

As a valued policyholder, I would appreciate any information you can provide concerning the 

factors that led to this adjustment. Understanding the rationale behind these changes is important 

to me in order to ensure my policy continues to meet my needs. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 


