
Insurance Hold Request for Policy 

Clarification 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Insurance Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Insurance Company Representative's Name], 

I am writing to formally request a hold on my insurance policy, [Policy Number], due to the need 

for clarification on certain terms and coverage details. 

Specifically, I would like to understand more about [mention specific details or concerns you 

have about the policy]. I believe it is essential to fully comprehend these aspects before 

proceeding further. 

Therefore, I kindly ask that you place a hold on my policy until we can discuss these matters in 

detail. Please let me know a convenient time for us to communicate. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


