
Inquiry Letter 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Company/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position/Title] at 

[Your Company/Organization]. I am writing to inquire about the availability of actuarial 

insurance statistics that pertain to [specific area or subject of interest]. 

As part of my research, I am particularly interested in [specific data or information required]. If 

you could provide me with any relevant reports, datasets, or insights into this area, I would 

greatly appreciate it. 

Thank you for your time and assistance. I look forward to your response. 

Sincerely, 

[Your Name] 


