
Liability Insurance Agreement Meeting 

Date: [Insert Date] 

Time: [Insert Time] 

Location: [Insert Location] 

Attendees: 

• [Name, Title, Company] 

• [Name, Title, Company] 

• [Name, Title, Company] 

Agenda: 

1. Introduction 

2. Review of Current Liability Insurance Policies 

3. Discussion of Coverage Needs 

4. Assessment of Risks 

5. Proposal for New Policy Terms 

6. Q&A Session 

7. Conclusion and Next Steps 

Meeting Notes: 

[Insert notes from the meeting here] 

Action Items: 

• [Action Item 1] 

• [Action Item 2] 

• [Action Item 3] 

Next Meeting: 

Date: [Insert Next Meeting Date] 

Time: [Insert Next Meeting Time] 

Location: [Insert Next Meeting Location] 


