
Commercial Insurance Terms Discussion 

Letter 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to discuss the terms of our commercial 

insurance policy that we currently have in place with [Insurance Company Name]. 

As we review our policy, we would like to clarify certain terms and coverage options to ensure 

they align with our current business needs. Specifically, we are interested in discussing: 

• Coverage limits 

• Deductibles and premiums 

• Exclusions and endorsements 

• Claims process 

We believe it is essential to have a thorough understanding of these aspects to mitigate risks 

effectively. 

Please let us know a convenient time for you to meet or have a phone conversation in the coming 

days. We appreciate your attention to this matter and look forward to your prompt response. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


