
Policy Recall Insurance Update Notification 

Date: [Insert Date] 

Dear [Policyholder's Name], 

We are writing to inform you of an important update regarding your insurance policy with us, 

Policy Number: [Insert Policy Number]. 

Due to [reason for recall], it has become necessary to recall and update certain terms of your 

policy. We value your trust in us and want to ensure that you are fully informed about these 

changes. 

The key updates include: 

• [Update 1 Description] 

• [Update 2 Description] 

• [Update 3 Description] 

We encourage you to review these changes and reach out to us with any questions or concerns 

you may have. Please contact our customer service at [Insert Contact Information] or visit our 

website at [Insert Website URL] for more details. 

Thank you for your understanding and continued trust in our services. 

Sincerely, 

[Your Name] 

[Your Position] 

[Company Name] 

[Company Contact Information] 


