
Policy Recall Notification 

Date: [Insert Date] 

To: [Policyholder's Name] 

[Policyholder's Address] 

Dear [Policyholder's Name], 

We hope this message finds you well. We are writing to inform you about an important update 

regarding your insurance policy with [Insurance Company Name]. 

Due to recent changes in our policy framework and compliance guidelines, we are conducting a 

recall of certain insurance policies, including yours. This decision has been made in the best 

interest of our valued clients and to ensure adherence to regulatory standards. 

Please note the following details regarding the recall: 

• Policy Number: [Insert Policy Number] 

• Effective Date of Recall: [Insert Effective Date] 

• Next Steps: [Insert Next Steps] 

We understand that you may have questions or concerns regarding this matter. Our team is here 

to assist you and ensure a smooth transition. Please do not hesitate to reach out to us at [Insert 

Contact Information]. 

Thank you for your understanding and cooperation. 

Sincerely, 

[Your Name] 

[Your Title] 

[Insurance Company Name] 

[Contact Information] 


