
Insurance Legal Liability Renewal 

Information 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company Name] 

[Recipient Company Address] 

[Recipient City, State, Zip Code] 

Dear [Recipient Name], 

We are writing to inform you that your insurance legal liability policy is due for renewal on 

[Renewal Date]. Your current coverage has provided excellent protection, and we want to ensure 

that you continue to receive the best service tailored to your needs. 

Please find the renewal terms enclosed for your review. We recommend that you consider the 

following options based on your current coverage: 

• Increased coverage limits 

• Expanded policy provisions 

• Additional endorsements 

To confirm your renewal or discuss any changes, please reach out to us by [Contact Date]. We 

look forward to continuing our relationship and ensuring your coverage remains intact. 

Thank you for your prompt attention to this matter. 

Sincerely, 



[Your Signature] 

[Your Name] 

[Your Title] 

[Company Name] 

[Company Contact Information] 


