
Insurance Legal Liability Claims Process 

Date: [Insert Date] 

To: [Insert Insurance Company Name] 

Address: [Insert Insurance Company Address] 

Subject: Notice of Legal Liability Claim 

Dear [Insert Claims Adjuster's Name], 

I am writing to formally submit my claim regarding the incident that occurred on [Insert Incident 

Date] involving [Briefly Describe the Incident]. This situation has caused significant distress and 

has led to damages that I believe should be covered by my insurance policy, [Insert Policy 

Number]. 

Details of the Incident: 

• Date of Incident: [Insert Incident Date] 

• Location of Incident: [Insert Location] 

• Description of Incident: [Provide a brief description] 

• Claim Amount: [Insert Amount] 

I have attached all relevant documents supporting this claim, including: 

• Incident Report 

• Photos of Damages 

• Medical Reports (if applicable) 

• Any other relevant documents 

Please acknowledge receipt of this claim and communicate the next steps in the processing of my 

legal liability claim. I can be reached at [Insert Your Phone Number] or [Insert Your Email 

Address] for any further information you may need. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Insert Your Name] 

[Insert Your Address] 

[Insert Your Contact Information] 


