Insurance Policy Backdating Request

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

To: [Insurance Company Name]
[Insurance Company Address]

[City, State, Zip Code]
Subject: Request for Backdating of Travel Insurance Policy

Dear [Insurance Representative's Name],

I hope this message finds you well. I am writing to formally request a backdating of my travel
insurance policy associated with the policy number [Insert Policy Number].

Due to [briefly explain reason for request, e.g., an oversight, confusion about the dates, etc.], |
would like the policy to be backdated to [desired effective date]. This adjustment would greatly
assist me in maintaining my travel plans without any undue concern.

Attached are relevant documents supporting my request, including [list any pertinent documents
like travel itineraries, previous correspondence, etc.].

Thank you for considering my request. | appreciate your assistance in this matter and look
forward to your prompt response.

Sincerely,

[Your Name]



