
Request for Backdating of Liability 

Insurance Policy 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Insurance Company Representative's Name], 

I hope this message finds you well. I am writing to formally request a backdating of my liability 

insurance policy, which is currently set to begin on [Current Start Date]. Due to [brief 

explanation of circumstances necessitating the backdate, e.g., "an oversight in the purchase 

process"], I would like the policy to be backdated to [Desired Backdate]. 

I understand the implications of this request and assure you that I will fulfill all obligations 

related to the policy from the backdated start date. If there are any additional fees or 

documentation needed to process this request, please let me know, and I will provide them 

promptly. 

Thank you for your attention to this matter. I look forward to your favorable response. 

Sincerely, 

[Your Name] 


