
Request for Backdating of Insurance Policy 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Business Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Insurance Company Name]  

[Insurance Company Address]  

[City, State, Zip Code] 

Dear [Insurance Company Representative's Name], 

I am writing to formally request the backdating of my insurance policy for business coverage 

under policy number [Insert Policy Number]. The original effective date of the policy is [Insert 

Original Effective Date], but I would like to request that it be backdated to [Insert Requested 

Effective Date]. 

The reason for this request is [Insert Reason for Backdating Request, e.g., an oversight, 

documentation delays, etc.]. I believe that backdating the policy will allow for better alignment 

with my business needs and continuity of coverage. 

Please let me know if any further documentation is required to process this request. I appreciate 

your assistance and understanding in this matter. 

Thank you for your attention to this request. I look forward to your prompt response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Business Name] 


