
Vehicle Insurance Assignment Letter 

Date: [Insert Date] 

To, 

[Insurer's Name] 

[Insurer's Address] 

[City, State, Zip Code] 

Subject: Assignment of Vehicle Insurance Policy 

Dear [Insurer's Name], 

I am writing to formally assign my vehicle insurance policy to [Assignee's Name]. Below are the 

details of the policy and the assignee: 

Policy Number: [Insert Policy Number] 

Insured Vehicle: [Insert Vehicle Make, Model, and Year] 

Assignee Name: [Insert Assignee's Name] 

Assignee Address: [Insert Assignee's Address] 

I request that you update your records to reflect this assignment effective immediately. Please do 

not hesitate to contact me should you require any further information or documentation to 

complete this process. 

Thank you for your prompt attention to this matter. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Contact Number] 


