
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date] 

[Recipient's Name]  

[Insurance Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on my recent inquiries regarding 

my fire insurance policy (Policy Number: [Your Policy Number]). I would appreciate your 

assistance in clarifying a few points: 

• Details on the coverage limits and deductibles. 

• Information on how to file a claim in case of fire damage. 

• Updates regarding any changes to policy terms or rates. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 


