
Request for Assistance: Life Insurance Policy 

Audit 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your assistance with an upcoming 

audit of my life insurance policy. As part of ensuring that my coverage aligns with my current 

needs, I would like to confirm certain details and possibly adjust my policy parameters. 

Specifically, I am looking for assistance with the following: 

• Verification of policy details and coverage amounts 

• Understanding any changes in terms or conditions 

• Reviewing the beneficiaries and any pertinent updates needed 

• Exploring potential adjustments to the policy for optimal coverage 

I would appreciate it if we could schedule a meeting or a phone call to discuss these matters in 

detail. Please let me know your available times, and I will do my best to accommodate. 

Thank you in advance for your support and assistance. I look forward to your prompt response. 

Warm regards, 

[Your Name] 


