
Inquiry Regarding Commercial Insurance 

Terms 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

 

Dear [Insurance Agent's Name], 

I hope this message finds you well. I am writing to inquire about some terms and conditions 

associated with my commercial insurance policy referenced as [Policy Number]. 

Specifically, I would like clarification on the following points: 

• [Question 1 regarding coverage or terms] 

• [Question 2 regarding exclusions or limits] 

• [Question 3 regarding premiums or deductibles] 

Understanding these aspects is crucial for my business operations, and I would appreciate your 

prompt response to these questions. 

Thank you for your assistance. 

 

Sincerely, 



[Your Name] 

[Your Position/Title] 

[Your Company Name] 


