
Insurance Underwriting Details Request 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Company Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient Title] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, ZIP Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to request underwriting details related to the 

insurance policy for [specific policy or coverage details]. The information will aid us in our 

ongoing evaluation and assessment of risks. 

Could you please provide the following details: 

• Summary of underwriting criteria 

• Current underwriting guidelines 

• Any specific endorsements or exclusions 

• Relevant risk assessments conducted 

Your assistance in providing these details at your earliest convenience would be greatly 

appreciated. Should you need any further information or clarification, please do not hesitate to 

reach out to me directly. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


