
Assistance Request for Insurance 

Underwriting Process 

Date: [Insert Date] 

To, 

[Underwriting Department Name] 

[Insurance Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Underwriter's Name], 

I hope this message finds you well. I am writing to seek your assistance regarding the 

underwriting process for my insurance application with [Insurance Company Name]. My 

application is currently under review, and I would like to provide any additional information or 

documentation required to facilitate a timely decision. 

Details of my application are as follows: 

• Policy Type: [Type of Insurance] 

• Policy Number: [Policy Number] 

• Name: [Your Name] 

If there are specific documents or details needed, please let me know, and I will ensure they are 

provided promptly. Thank you for your attention to this matter and for your ongoing support. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


