
Request for Insurance Claim Paperwork 

Date: [Insert Date] 

To, 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

 

Dear [Insurance Adjuster's Name], 

I hope this message finds you well. I am writing to formally request the necessary paperwork to 

proceed with my insurance claim for [briefly explain the nature of the claim, e.g., an auto 

accident, property damage, etc.]. My policy number is [Insert Policy Number]. 

As per our previous conversations, I would greatly appreciate if you could send me the required 

forms and any additional documentation needed to expedite the claims process. 

Thank you for your attention to this matter. I look forward to your prompt response. 

 

Sincerely, 

[Your Full Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


