
Insurance Claims Document Submission 

Inquiry 

Date: [Insert Date] 

To: [Insurance Company's Name] 

Address: [Insurance Company's Address] 

Subject: Inquiry Regarding Submission of Insurance Claims Documents 

 

Dear [Claims Adjuster's Name], 

 

I hope this message finds you well. I am writing to inquire about the submission of documents 

related to my insurance claim, reference number [Insert Claim Number]. 

As per our previous conversation, I would like to confirm the list of required documents and the 

preferred submission method. Additionally, could you please provide an estimated timeline for 

the processing of my claim once all documents have been submitted? 

If there are any specific forms or formats you require, please let me know. I appreciate your 

assistance in this matter. 

 

Thank you for your attention. I look forward to your prompt response. 

 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email] 

[Your Phone Number] 


