
Insurance Claim File Documentation Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Insurance Adjuster's Name], 

I hope this message finds you well. I am writing to formally request a copy of the documentation 

related to my insurance claim, which was filed on [insert claim date] under the claim number 

[insert claim number]. 

For my records and to ensure a proper follow-up on this matter, I would appreciate it if you 

could provide me with the following documents: 

• The full claim file and any associated documentation 

• Any correspondence exchanged regarding the claim 

• Details of any assessments made by adjusters 

Thank you for your attention to this matter. I look forward to your prompt response so I may 

resolve this claim efficiently. 

Sincerely, 

[Your Name] 


