Cyber Attack Incident Documentation

Date: [Insert Date]
To: [Recipient Name]
From: [Your Name/Title]

Subject: Cyber Attack Incident Report

Incident Overview
On [Insert Date and Time], our organization experienced a cyber attack that targeted [specific

systems, data, or processes]. The nature of the attack was [describe type of attack, e.g., phishing,
malware, etc.].

Actions Taken

Upon discovery of the incident, the following actions were taken:
Isolated affected systems to prevent further damage.
Conducted an initial assessment to understand the extent of the breach.

o Informed relevant stakeholders and began communication protocols.
o Engaged [Cybersecurity Firm/Team] for forensic analysis.

Impact Assessment

The attack impacted the following areas:

e [Areal]

e [Area2]

e [Area3]
Next Steps

We are taking the following steps to address the incident:
« Complete forensic investigation by [Date].

e Review and strengthen security measures.
« Develop a comprehensive incident response strategy.

Conclusion



We are committed to resolving this incident promptly and ensuring the integrity of our systems.
Further updates will be provided as we gather more information.

Thank you for your attention to this critical matter.
Sincerely,

[Your Name]

[Your Position]

[Your Organization]



