
Request for Insurance Policy Assessment 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, ZIP Code] 

 

Dear [Insurance Agent's Name], 

I hope this message finds you well. I am writing to formally request an assessment of my current 

insurance policy (Policy Number: [Insert Policy Number]) held with your company.  

As I am considering adjustments to my coverage, I would appreciate a detailed review and 

summary of my policy, including any potential areas for improvement or savings.  

Please let me know if you require any additional information to facilitate this request. I look 

forward to your prompt response.  

Thank you for your attention to this matter. 

 

Sincerely, 

[Your Name] 


