
Employment Resource Support Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request support for employment resources as 

I seek to enhance my job search efforts. I believe that assistance in this area will help me 

effectively navigate the challenges of finding suitable employment. 

Specifically, I am seeking resources such as career counseling, resume workshops, and job 

placement services. I am eager to improve my skills and increase my chances of securing a 

position in my desired field. 

Thank you for considering my request. I look forward to your positive response and any 

recommendations you may have. 

Sincerely, 

[Your Name] 


