
Application Portfolio Request 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request access to the application 

portfolio for [specific purpose or project]. This portfolio would greatly assist me in [briefly 

explain how it will help you, e.g., completing a project, understanding current applications, etc.]. 

As [your designation or role] at [your organization], I believe that reviewing this portfolio will 

enhance my understanding and enable me to contribute effectively to [mention relevant project 

or goal]. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


