
Inquiry Regarding Government Subsidy 

Eligibility 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Government Agency Name] 

[Agency Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. I am writing to inquire about the eligibility criteria for the 

government subsidy programs available for [mention the specific purpose, e.g., small businesses, 

home renovations, etc.]. 

As a [briefly describe your situation, e.g., small business owner, homeowner], I am interested in 

understanding the requirements and application process for these subsidies. I believe that I may 

benefit from the support offered, and I would like to ensure that I meet all necessary criteria 

before proceeding. 

Could you please provide me with detailed information regarding the following: 

• Eligibility requirements 

• Application process and deadlines 

• Documents needed for submission 

• Any additional information that may be necessary 

Thank you for your assistance. I look forward to your prompt response. 



Sincerely, 

[Your Name] 


