
Renters Insurance Endorsement Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

To: [Insurance Company Name] 

Attention: [Claims Department or Specific Contact Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

 

Dear [Recipient's Name or "To Whom It May Concern"], 

I am writing to formally request an endorsement to my renters insurance policy (Policy Number: 

[Your Policy Number]). 

The details of the requested endorsement are as follows: 

• Type of Endorsement: [Type of Coverage/Change] 

• Description: [Provide a brief description of the item or coverage needed] 

I would appreciate it if you could process this request at your earliest convenience. If you require 

any additional information or documentation, please do not hesitate to contact me. 

Thank you for your attention to this matter. 

 

Sincerely, 

[Your Name] 


