
Auto Insurance Coverage Documentation 

Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Insurance Company Name] 

[Insurance Company Address] 

[City, State, Zip Code] 

Dear [Insurance Officer's Name], 

I am writing to formally request documentation of my auto insurance coverage. My policy 

details are as follows: 

Policy Number: [Your Policy Number] 

Policyholder Name: [Your Name] 

Vehicle Information: [Make, Model, Year of Vehicle] 

If you require any further information to fulfill this request, please do not hesitate to contact me 

at the phone number or email address listed above. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Signature (if sending a hard copy)] 

[Your Printed Name] 


